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Guidance for completing your application form:
1. Please complete your application form and email it to admin@glebehouseproject.org.uk by the advertised closing date. If this is not possible, please ensure you write clearly and return your form to our head office address. 
2. Intentionally providing false information during the application process may result in dismissal, if an applicant is offered employment on the basis of inaccurate information stated in this form or at interview.

3. All offers of employment are subject to receipt of proof to work in the UK, references and a DBS disclosure all of which are satisfactory to Glebe House.   A DBS disclosure is necessary due to the clients we support.
4. Our preferred contact method is by email so please provide an address which you are able to access on a regular basis, should we need to contact you quickly
The front sheet and equality in opportunities monitoring form are always removed from application forms by HR before forms are passed onto the shortlisting panel. This adheres to our recruitment and selection procedure and ensures that candidates are selected on the basis of their skills and abilities only.
Personal Details:

	Surname:
	
	Title:
	

	Forenames:
	

	Address:
	
	National
Insurance No.
	

	Town / City:
	
	Post Code:
	

	Date of birth:
	
	Gender:
	

	Home telephone:
	
	Work telephone:
	

	Mobile:
	
	Email:
	


Criminal Activity Declaration:
	Criminal Activity: please note all roles at Glebe House are included in the ROA Exceptions Order

	Have you ever been convicted of a criminal offence? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
   Prefer not to say   FORMCHECKBOX 

Do you have a case currently pending against you? Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 
   Prefer not to say   FORMCHECKBOX 

If YES, please give details on the separate form provided.


	A conviction will not prevent applicants from being considered


Declaration:
I certify that all the information provided in this application form is, to the best of my knowledge, true and complete.  I understand that if any details are found to be false, any offer of employment may be withdrawn or employment terminated.  I confirm that I am eligible to work in the UK.

Signed: ……………………………………………………………………..
Date: ………………………………..

If you submit this form electronically and you are shortlisted for interview, you will be asked to sign the declaration at that time
Post applied for:…………………………………………………………….
	EMERGENCY CONTACTS


	Please provide contact details below of an individual you are happy for us to reach in an emergency 
Name:

Phone Number:

Address:

Relationship to Applicant:




	DISABILITY: – please tick as appropriate


	The Equality Act 2010 (EA) defines a disability as a "physical or mental impairment which has a substantial and long-term adverse effect on a person's ability to carry out normal day-to-day activities". An effect is long-term if it has lasted, or is likely to last, over 12 months. Do you consider yourself to have a disability under the EA (please tick)?



	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
                                                                                           Don’t know  FORMCHECKBOX 

Prefer not to say   FORMCHECKBOX 
                                                                    Used to have a disability but now recovered  FORMCHECKBOX 



	Nature Of Disability:



Present Employer – if currently unemployed please state this and move onto previous employment history:
	Name of organisation:
	

	Nature of business:
	

	Address:
	

	Town / City:
	
	Post code:
	

	Post Held:
	
	Notice required:
	

	Hours worked per wk:
	
	Start date:
	

	Reason for seeking other employment:
	
	Salary:
	

	Please give a brief description of your current duties and responsibilities:

	


Previous Employment History – most recent first, please provide reasons for any gaps in your history:
	Employer’s name and address
	From:

(MM/YY)
	To:

(MM/YY)
	Position held and brief description of duties:
	Reason for leaving:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please add as many rows as needed
Voluntary positions – most recent first:
	Organisation’s name and address
	From:

(MM/YY)
	To:

(MM/YY)
	Position held and brief description of duties:
	Reason for leaving:

	
	
	
	
	

	
	
	
	
	


Please add as many rows as needed

Education and Training – please provide most recent first:
	Education provider
	Course Title
	Qualification / Grade obtained:

	
	
	

	
	
	

	
	
	

	
	
	


Please add as many rows as needed

Other Job Related Training – please provide most recent first:
	Provider
	Date achieved
	Course Title
	Qualification / Grade obtained:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please add as many rows as needed

Membership of Professional Bodies:

	Professional Body
	Date
	Grade
	Membership Number

	
	
	
	


Please add as many rows as needed

References:

Please note that due to safeguarding requirements Glebe House must be able to obtain references to cover the past three years. Ideally these will be employment references but references from other professionals to cover career gaps / time in education are also acceptable. We will only contact referees for interviewees.
	Name:
	
	Name:
	

	Job Title:
	
	Job Title:
	

	Organisation:
	
	Organisation:
	

	Email:
	
	Email:
	

	Address:
	
	Address:
	

	Telephone number:
	
	Telephone number:
	

	May we contact  before interview?
	Yes
	No
	May we contact  before interview?
	Yes
	No


Information in support of your application:
	Please give details of how you meet the requirements of the job description and person specification by providing details of your key skills, achievements and experience. You will need to reference information provided in the job advert. Please also tell us why you are applying for this role..

	


	


	Do you have a full driving licence?                                             Do you have access to a car?

	   
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Yes
	
	
	No
	
	
	
	
	
	             Yes
	
	
	            No
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Glebe House (Charnwood) Ltd


Woodgate Chambers, 70 Woodgate,


Loughborough, Leicestershire, LE11 2TZ





Tel: (01509) 218096


Email: admin@glebehouseproject.org.uk


Website: www.glebe-house.org.uk
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